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VISION STATEMENT
St. John the Baptist Catholic School students graduate with a firmly established Catholic identity academically prepared with
a well-formed conscience, the desire to serve others as Jesus did, and the inspiration to see God in all things.
PHILOSOPHY/MISSION
St. John the Baptist Catholic School provides a well-rounded and high-quality education, a Catholic formation of the soul, a
feeling of belonging in a safe learning environment, and a lasting inspiration to see God in all things.
St. John the Baptist is dedicated to serving as partners with families seeking a sound, complete Catholic education for
children. The school is loyal to its parish, to the Archdiocese of Washington, and to serving others as Jesus taught.
St. John the Baptist children grow intellectually, spiritually, physically, and emotionally through their learning experiences.
St. John the Baptist children feel a sense of belonging in a safe, inclusive environment.
St. John the Baptist children collaborate to innovate and solve problems, develop self-discipline, self-respect, and selfconfidence.
St. John the Baptist children serve others and see God in others.
St. John the Baptist children are provided tools, support, and motivation to meet high academic expectations and view each
mistake as an opportunity for growth and learning.
St. John the Baptist children are provided a strong foundation of knowledge and understanding and learn how to use
knowledge, work habits, collaborative skills, and resilience to innovate, lead, and solve problems.
SCHOOL HISTORY
St. John the Baptist Catholic Parish (SJB) was founded in 1960 on its current 10-acre site at 12319 New Hampshire Avenue in
Silver Spring. It was custom then for a new parish to build a school. Accordingly, St. John the Baptist Catholic School opened
for the first two grades in 1962. The school added a grade each year and awarded its first diplomas in 1969. The school
started an all-day kindergarten in 1993 and preschool in 2017.
The parish has had three pastors. Father E. Carl Lyon founded the parish and guided it until his retirement in 1987. His
successor was Father Francis Kazista, later Monsignor Kazista, who himself was a former assistant pastor from 1975-1981
until his retirement in June of 2011, when Father Y. David Brault joined the parish.
The Servants of the Holy Heart of Mary from Kankakee, Illinois, staffed the school until June of 2000. A nearby house on
Brantford Avenue served as the parish convent. The school has had six principals: Sister Virginia Marie Derk (1962-1966),
Sister Catherine Bartlett (1966-1971), Mr. Leo Klagholz (1971-1972), Mrs. Peggy Spalding (1972-1992), Ms. Marianne Moore
(1992-2014), and Mr. Brian Blomquist (2014-present).
The School Advisory Board and Home and School Association represent a partnership of school and parents. The purpose of
the School Advisory Board, founded in 1990, is to provide advice and assistance to the pastor and principal in the
governance of the school. The Home and School Association (HSA) is the community-building and fundraising arm of the
school advisory board.
The school is accredited by Cognia. In September of 2010, SJB was awarded National Blue Ribbon Accreditation, the highest
honor bestowed by the U.S. Department of Education. SJB was one of only 50 private U.S. schools to receive the distinction.

ADMISSIONS
The Archdiocese Admissions Non-Discrimination Policy can be found on the website of the Catholic Schools Office of the
Archdiocese of Washington: www.adwcatholicschools.org . Information about admissions at St. John the Baptist Catholic
School can be found on the Admissions page of the school website.

TUITION AND FEES
The pastor, in consultation with the principal, determines the Catholic and non-Catholic tuition rates. The Archdiocese of
Washington (ADW) must approve tuition rates. Book and Activity Fees are determined by the current costs of textbooks,
materials, and activities including Yearbook and recess needs. Tuition is paid through TADS. The school reserves the right to
withhold a student’s report card and/or records until tuition and other fees have been received. Financial difficulties that
prevent payment should be brought to the attention of the Pastor or the Principal. A family may receive a notice if a payment
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is late. If debt remains after a written warning, a student’s enrollment may be withdrawn. The school may ask lawyers
and/or a collection agency to help with the collection of debts.

FINANCIAL ASSISTANCE
The deadline for applying for archdiocesan tuition assistance is December 1. Please look for notices on the website and in the
principal's weekly note. To be eligible for financial tuition assistance from the archdiocese or the parish, a family must
complete the application with the archdiocese, even though the awards are separate.
Need and available funds are the primary factors in assistance awards.
The archdiocese's financial aid application becomes available in the fall. Awards are announced in the spring, and they are
applied to a family's tuition bill for the following school year. Determination of need is handled by TADS under contract with
the Archdiocese of Washington.
Parish financial assistance will be considered only for families that have applied for Archdiocesan assistance, regardless of
whether the families were awarded money from the Archdiocese. In addition, families must make a request for Parish
assistance using the Parish Verification Form. There is also assistance available for the children of school employees.

GENERAL INFORMATION
Academics -- Within the framework of a Christian environment, academic excellence is emphasized throughout
all grades. Learning goals are based on a standards-based curriculum. The school makes efforts to meet
individual student needs through leveled groups, varied instructional approaches, and resources for enrichment
and support. Grades K-4 are self-contained classrooms; departmental instruction is offered in the upper grades.
Accreditation -- St. John the Baptist is accredited by Cognia. St. John the Baptist uses Archdiocesan academic
standards to prepare students for each successive grade so that by 8th grade students are well prepared to meet
the challenges for the 9th grade curriculum of area Catholic and public high schools.
After Care & Morning Care
After Care -- After Care is 3:00–6:00 pm on full school days and 12:00 noon – 4:00 pm on half-days. Students in
After Care must follow the instructions of After Care supervisors, just as they must follow the instructions of
teachers when in school. SJB school rules, including those prohibiting cell phone use, apply to students in After
Care. Families are billed monthly according to the plans and rates accepted by the parents.
After Care will be cancelled when the school day ends early due to inclement weather.
There is no After Care on the last day of school before each of the three major vacations: Christmas Vacation,
Easter Vacation, and Summer Vacation.
Morning Care -- Morning Care is available 7:00-8:00 am in the room across from the office for a set fee. Morning
Care and After Care invoices are sent to families around the 1st of the month.
Arrival & Dismissal
Arrival – From 7:45 until 8 am, K-8 students are dropped off in the marked drop-off lane of the main parking lot
or in front of the church. Preschool parents park in the preschool lot and walk their children to the preschool.
Siblings of preschool children walk from preschool to their classrooms. All students arrive by 8:00 AM.
From 7:45 to 7:55 am, K-8 students wait with their classes in designated areas.
Student areas:
 Kindergarten—on the porch outside the Kindergarten door and in front of the library
 Grades 1, 2, 3, 4 —in the courtyard formed by the school & church
4






Grade 5—by the exterior classroom door
Grade 6 – on the side of the school entrance
Grade 7– along the Room 7 windows
Grade 8 – on the front porch

There is supervision from 7:45 am until the 8:00 am bell. If it is raining, students in grades K-7 will go directly to
their classrooms. Students in grade 8 will wait on the front porch.
For their safety, students arriving prior to 7:45 am may be directed to Morning Care.
Dismissal -- Students with younger siblings in PreK are picked up with their PreK siblings. All other children must be
picked up in the main parking lot at dismissal. Children may not be picked up in front of the church. Cars should
be parked along the yellow line parallel to the school and in subsequent parallel lines facing the Kindergarten and
Library.
If it is raining, students whose carpools have not arrived for first pick-up will wait in the 5th or 7th grade classrooms.
Dismissal Early -- If a student is leaving early, parents are asked to send a written note of explanation. When
leaving early, students will meet their parents in the school office where they must be signed out.
Students who leave before 11:00 AM for the rest of the school day will be counted as absent for the school day.
Students who leave after 11:00 AM for the rest of the school day will be counted as absent for ½ of the school day.
Arrival Late - Students arriving after the 8:00 am bell will be marked late.
Students arriving after 8:20 am should report to the office for a Late Slip before being admitted to class. Parents
must provide a note to explain tardiness at 8:20 AM or later.
Students who arrive after 12 noon will be counted as absent for ½ of the school day.
Parents are encouraged to schedule medical and dental appointments on days their children aren’t in school.
Parents and student may be called to a conference to discuss chronic tardiness. If the tardiness continues, further
action may be taken at the discretion of the principal.
Attendance -- Attendance is critical to learning. If a child has several unexcused absences in a quarter, the school
will intervene to try to correct the pattern.
The following are valid excuses for absence from school:
1. Illness of the student (after three days of illness, student must provide medical documentation that indicates that the
student is able to return to school)
2. Death in the student’s immediate family
3. Necessity for a student to attend a judicial proceeding
4. Lawful suspension or exclusion from school by chief administrative officer
5. Temporary closing of facilities or suspension of classes due to severe weather, official activities, holidays,
malfunctioning equipment, unsafe or unsanitary conditions, or other conditions requiring closing or suspension of
classes
6. Other absence(s) approved in advance by the principal upon the written request of a parent or guardian. Sufficient
notice should be given to the school in order to provide expected student work to be completed while absent. Failure to
provide sufficient time may result in an unexcused absence.
Student absences must be documented by parents. After an absence, a student must provide the homeroom
teacher a note of explanation signed by the student's parent or guardian. After three days of illness, a student
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must provide a doctor’s note saying the student is cleared to return to school. The school keeps track of excused
and unexcused absences, but there is no distinction between excused and unexcused absences on report
cards and the parent-portal record system. The school must keep accurate and timely records of who was in
school and who was not in school at any given time on any given date.
Three high school shadow visits are not counted as absences on 8th grade student high school forms.
Attendance -- Make-Up Work
Unless they are sick, students in grades 5 to 8 are responsible for turning in assignments when they return to
school. Homework assignments are posted each day on the homework webpage. Students who have been sick
have an extra day to complete their missing assignments, unless a teacher has granted extra time.
If a student is absent for only one day – the day of a test -- the student should be prepared to take the test the
first day back in school. A student absent for two or more days must take the test on the second day back in
school. If a student is sick and unable to study the day before a test, the student may have an extra day to
prepare for the test. In some cases, a teacher might grant a student more time to prepare. It is the teacher's
decision. Students in grades 5-8 take their makeup tests after school unless teachers find suitable time within the
school day.
Archdiocese of Washington Required Forms -- Forms are available for download.
Books - Students pay a book fee for the use of school textbooks and workbooks. Each student is assigned a set of
textbooks. Hardback books must be covered. It is suggested that workbooks also be covered. Restitution is
required for lost or damaged books.
Calendar - The school uses an online calendar, which is also displayed on the website.
Child Protection Policy - The Archdiocese of Washington requires adults who work or volunteer in the school
to be in full compliance with the Child Protection Policy. Please contact the Parish Office to find out how to
comply. The Archdiocese also has Child Protection standards, which are taught to students in each grade with
age-appropriate instruction.
The State of Maryland requires all professional members of a school to report any suspected child abuse or
neglect. The law does not require the reporter to have proof that the abuse or neglect has occurred before making
a report. (Please also refer to “Volunteers” on page 21.)
Communication -- Communication helps to establish and maintain trust in the partnership between parents and
school. The first line of communication is parent-teacher. If a parent has a question, the parent's first step should
be to send an email to the teacher. An email is preferable to a phone call for most teachers. Email addresses can be
looked up on the school directory, which is distributed to each family at the start of the school year and available
digitally on the portal.
Communication via the Principal’s Note and Gold Folder – A link to the Principal’s Note is emailed regularly to
families, and the Note is posted on the website. The Gold Folder page features current and upcoming events and activities.
Parent/Guardian Cooperation -- Parents/guardians and students understand and acknowledge the Roman
Catholic religious nature of St. John the Baptist and agree not to publicly repudiate the teachings and traditions of
the Roman Catholic Church. As the primary educators of their children, parents/guardians shall respect, not
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contradict, the unique identity that SJB derives from its Catholic faith. Parents/guardians shall cooperate fully
with the school, and students shall participate in required school programming, including instruction in the
Catholic faith and attendance at Mass. Parents/guardians shall act in ways that promote the best interests of the
church and school and will comply with the policies of the Archdiocese of Washington and St. John the Baptist
Catholic School.
The success of the parent-school partnership rests on communication and common purpose: the intellectual, emotional,
social, and spiritual growth of the child. In disagreement, parent and teacher should search for an innovative solution or
compromise and speak respectfully of the other in the presence of the child. The principal may be called to mediate and help
find a solution. Registration may not be accepted if the school determines a parent is undermining a teacher by use of social
media, gossip, or frequent complaints for coercive or damaging purposes.
Crisis Counseling Services from Archdiocese of Washington -- In the event of an emergency or crisis, the
Archdiocese of Washington may send a team of school counseling professionals to St. John the Baptist. Students
may be asked, under such circumstances, if they wish to meet to talk privately with a counselor. If a student
wants to talk with a counselor and one is available, counseling may be provided to address emotional feelings
after a crisis or emergency.
Crisis Management -- The safety of the students is the primary concern of the principal and the teachers at SJB.
A Crisis Plan has been developed in consultation with the Archdiocese of Washington, Montgomery County
Government, the faculty, and the School Advisory Board. The faculty and the School Board review the plan
annually. SJB regularly conducts emergency preparedness drills and fire safety exercises as per Archdiocesan
policies.
In the event of an emergency, notification will go to individuals designated by the parents/guardians on the
Emergency Contact Information section of the most recent admission application or re-registration form. Parents
will be notified via email or mass text via the Rediker Parent Portal.
If the school must be evacuated for weather, fire, gas, or fumes, St. John the Baptist’s off-site location is Jackson
Road Elementary School. If the evacuation occurs during After Care, students are walked to Jackson Road
Elementary School. If the school is evacuated for a threat of violence, St. John’s off-site location is Springbrook
Nursing Home (Cadia Health Care).
Custody Arrangements -- Parents or guardians who have custody arrangements must provide the school with a
court order or decree of custody for the student’s file. This information and documentation must be submitted
when applying for admission and whenever a custody arrangement changes. In addition, any specific
instructions regarding the release of a child to someone other than the person indicated on file must be written
and signed by the custodial parent or guardian on record. The Transportation Permission Form (Form 12) must
also be updated to reflect all current information and/or changes.
Dismissal (see Arrival & Dismissal)
Emergency Closings (see Inclement Weather)
Emergency Response Plan -- The emergency response plan is updated annually and submitted for review to the
state and Archdiocese. The plan was drafted in consultation with officers of Montgomery County Police and
Montgomery County Fire. Drills are planned periodically to practice the response to the following scenarios: fire
emergency, severe storm emergency, armed attack emergency. The response plan has been posted on the
password-protected parent portal.
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Field Trips -- Throughout the year, field trips are planned for learning and enrichment. Students are expected to
participate. Field Trip Permission forms (Form 13) will be sent home by the child’s teacher. The official
permission form must be completed, signed by a parent or guardian, and returned to the teacher. Parents
interested in being chaperones must notify the teacher one week before the field trip so that the teacher has time
to check on the parent’s child-protection compliance certification. Chaperones must also complete a Field Trip
Liability Waiver form (Form 14) before they may participate.
Most field trips require bus transportation. Volunteer drivers must complete a Volunteer Driver Information form
(Form 15) and provide proof of insurance.
Checks covering the costs of the trip may be made payable to SJB School. Please note, the cost of a field trip is
based on full participation. If a child is absent, the money cannot be refunded. Please talk with the principal if you
need financial assistance with a field trip expense.
Catholic School Forms
Firearms -- Parents and students are not permitted to bring a firearm (gun of any kind) onto parish/school property. The sight
of a firearm will trigger a “Level 3 – Go" emergency response, which includes an immediate evacuation of the school.
Forgotten Lunch -- Forgotten lunches should be brought by parents to the table outside the school office and marked with
the child’s name. Students without lunch will be reminded before lunchtime to check the hallway table. No child will go
hungry. The staff will make sure that a child without a lunch has something to eat.
Gold Folder (see Communication)

Grades --- Students in Kindergarten through third grade are assessed on a standards-based report card.
Kindergarten students receive reports during the second and fourth quarters only.
Grades K—3
EE- exceeds grade level expectations at this time
ME- meets grade level expectations at this time
AE – approaching grade level expectations at this time
N – not approaching grade level expectations at this time
X – not assessed at this time
Grades 4 – 8
A - 93-100
B - 85-92
C - 77-84
D - 70-76
F - 69 and below
Art, Music, PE
E- Excellent
G – Good
S - Satisfactory
I - Improvement Needed
U - Unsatisfactory
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Students in grades 4-8 and their parents have online access to their grades.
Health Information -- A health record is kept on file in the office for each student. The Montgomery County
Health Department ensures compliance by working with the school administration and conducting an annual,
unannounced inspection. Evidence of updated immunizations, as required of all children in Montgomery County
and the Archdiocese of Washington, is required via the Immunization Policy Acknowledgment Form (Form 3),
with all attachments, prior to the beginning of the school year. Questions regarding the health requirements of
Montgomery County should be directed to your child’s pediatrician.
An emergency information form for each child is kept on file in the school office and is updated annually. This
includes information regarding a child’s medical needs, as well as a written statement concerning emergency
procedures. Any changes to your child’s medical needs should be added to this form throughout the year.
Addresses and telephone numbers of responsible people to contact in emergencies should be kept current by
notifying the school of any changes or additions.
Allergies must be noted on the ADW Allergy Agreement and Action Plan (Form 6), which includes the doctor’s
written guidance on use of the EpiPen.
Parents must also alert the school office and the homeroom teacher if a child requires special medical attention.
The Medication Form (Form 8) or Inhaler form (Form 9) must be completed and provided to the school office for
a child to receive medication or to use an inhaler at school. Medications are kept in the health room. Parents must
alert the principal and secretary if the child is self-carrying medication. All medication administered at school
must be in the original bottle.
The Medication Form (Form 8) must be completed by a Licensed Health Care Provider for all medications,
including over-the-counter medications that are to be administered at school. If there is any question, the Nurse
Delegate assigned to the school will call the parents. Parents are encouraged to ask their child’s pediatrician about
extended-release medication and to administer medication to their children while at home. Medications such as
epi-pens and inhalers will be packed for field trips.
Health Training of Staff: Four staff members are trained and certified in Medication Administration, and two staff
members are trained and certified Medication Technicians. More than five staff members are certified in CPR and First Aid.
All staff members receive training in blood-borne pathogens. Staff and students have had training in using the defibrillator
(AED), which is kept between the gym and the church just outside the church doors.
High School Visits - Eighth grade students are encouraged to spend a day at high schools they are
considering. Each 8th grade student is permitted three excused absences to visit high schools. Students on high
school visits are responsible for returning to school with all missing work completed.
Homework - The purpose of homework is to reinforce learning and personal responsibility. Homework
assignments may give children opportunities to practice skills, deepen understanding, strengthen initiative and
self-direction. Children in grades K-2 are not assigned weekend homework. The general homework guidelines:
Grades 1 & 2

15-30 minutes

Grades 3 & 4

30-45 minutes

Grades 5 & 6

60-90 minutes

Grades 7 & 8

90-120 minutes
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Homework assignments are posted on the online parent portal and student portal so that parents and students
can view assignments. Students also are asked to write assignments in their planners. Students in grades 5-8 who
come to school without their homework completed will be required to complete their work from 12:00 noon to
12:20 PM. If a student comes to school without completed homework more than once, the school will
communicate to the parents. The school may intervene if the problem continues. The school may ask for parentconference to discuss and address the source of the problem.
Long-term assignments such as book reports, projects, and research papers are given throughout the year. A
reasonable length of time is allotted for these projects, and students are required to complete them accordingly.
Illness - The school strongly encourages families to arrange for their children to receive regular vaccinations for
the flu and communicable virus, such as Covid-19, as it is available.
If a child has a sign or symptom of any illness, the child should be kept home as a precaution and allowed to
return when the sign or symptom is no longer present.
If a child has an illness that could spread to others, parents must notify the principal and keep the child home to prevent
infection of other children. If a child becomes ill during the school day (manifested by cough, runny nose, aches,
fever, vomiting, rash, or other signs or symptoms), a parent will be called to retrieve the child. If conditions
worsen, the school will call 911.
Students may not return to school until they have been cleared by a doctor in writing and are fever-free for 24
hours without administration of medication. This is for the protection of the sick child and for the protection of
other students, teachers and staff members.
If a child has been diagnosed with conjunctivitis (pinkeye), strep or impetigo, the child must not return to school
for at least 24 hours after the first dose of medication.
If a child has become infected with head or body lice, the child must not return to school until the child is nit free.
The principal may require proof of treatment.
Inclement Weather - St. John the Baptist follows the decision of Montgomery County Public Schools regarding
school cancellations, delayed openings, and early closings.
To maximize learning time on days when there is a 2-hour delay, students will usually eat from 12:15 PM-12:40
PM with no outdoor recess.
Here are the scenarios in which parents would look for an independent weather-related announcement from the
school:
A. If Montgomery County Schools are scheduled to be closed for a reason other than weather, such as
professional development for teachers. Under that scenario, the county wouldn’t announce school
closings, so parents would look for an SJB announcement and/or an announcement about Archdiocese of
Washington Catholic schools.
B. If SJB has a scheduled half day and MCPS announces a 2-hour delay for snow or ice, SJB will notify
families by email and text of the plan for the day. Depending on the number of snow days used and the
teachers' professional-development plan for the afternoon, SJB will announce that school will be either (a)
cancelled or (b) extended to 3 PM (meaning school hours would be 10 AM to 3 PM that day).
Note: You can have emergency weather announcements texted to you by signing up at
http://www.montgomeryschoolsmd.org/emergency/alertmcps.aspx.
Internet (see Technology)
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Late for School (see Arrival & Dismissal)
Library Policies (see SJB Library Page)
Lunch, Snacks and “Hot Lunch” -- Parents may purchase daily lunch for their children through Main and
Market. Parents have the option of sending their children to school with a bag lunch, which should include any
needed utensils, napkin, and drink -- unless they have purchased milk through the school program. Chocolate (1%)
or white (2%) milk is available for a fee and may be ordered using the milk form provided in the summer packet.
Peanut Policy -- Due to health concerns, SJB prohibits hot lunch or class snack items containing nuts, peanut oil,
or desserts manufactured in facilities that process nuts. Please read packaging carefully.
Snacks -- Pre-K students receive a daily snack funded by the snack fee paid by parents. Parents of children in
grades 1-3 should pack their child a healthy snack, one that can be taken out to the picnic benches.
In Kindergarten, parents provide snacks on a rotation schedule and under the guidelines of the Kindergarten
teacher.
At all other times, parents must receive approval of the classroom teacher and the principal before bringing a
meal or snack to an entire class. We support parents who are trying to limit the amount of sugar consumed by
their children. Sodas and candy are not permissible class snacks.
Parties -- Classroom parties are held at the discretion of the teacher and are usually coordinated with room
parents. Parents who wish to provide a class treat for their child’s birthday may do so as long as
prior arrangements are made with the teacher and the treats are limited to a single class. Cakes are not suitable
for the classroom. Though we encourage parents to provide healthy treats, individual cupcakes are permissible
for birthdays.
Parties held outside of school are the sole responsibility of the parents. Invitations may be distributed during the
school day only if they include every student (i.e., all the boys and/or all the girls).
We place great emphasis on inclusion at SJB. The coordination and gathering of an exclusive group of students
for a social event, such as a birthday, may not take place at SJB. No student should be made to feel excluded from
a social event while at school.
Publicity -- Parents agree to allow the school to take and post images of their children. SJB will not publicly post
any child’s name and picture together without the permission of the parent. Names and pictures may appear
together in the Yearbook, which is distributed to SJB students and faculty, and on the password-protected Parent
Portal.
Outdoor Education -- Sixth graders look forward to the Outdoor Ed experience with the students from St.
Bartholomew’s School. There are many team-building and confidence activities in the three-day, two-night trip.
Principal's Note (see Communication)
Report Cards -- Report cards are distributed quarterly via the E-Portfolio on the Parent Portal and are based on
assessments measuring the student’s achievement of academic skills, work habits, personal and social growth.
Kindergarten and PreK students receive their report cards after the second and fourth quarters.
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School Hours - The school day begins at 8 am and ends at 3 pm. On half-days, children are dismissed at 12 noon.
Students will be supervised from 7:50 am until 3:20 pm. Students should not arrive earlier than 7:50 PM. Prior to
7:50 am, teachers may direct children to Morning Care.
School Supplies and Store - The school store stocks most of the supplies required of students. It is located in the
supply room and is open on Mondays, Tuesdays, Wednesdays and Fridays during lunch. A list of the supplies
required by each grade is sent home in June. Note: Maroon SJB Tote bags are required for grades K-2. All other
grades may use their own backpacks.
Screening - Children applying to Kindergarten and 1st grade may be asked to meet with the teacher for a schoolreadiness assessment. Applicants for grades 3-8 may be asked to spend all or part of a school day at St. John the
Baptist.
Security -- The school doors are locked after the 8:05 am bell. All parents and visitors must enter the school via
the far-right main door of the school where there is a security camera and a bell. Except for active-duty police, no
one may carry a firearm, loaded or unloaded, onto the grounds of St. John the Baptist. School personnel are
trained to respond to the site of a gun on the campus.
The playground supervisor has a cell phone while on the playground for quick communication to the school
office. All the classrooms are equipped with call buttons that communicate directly with the office. The school
emergency response plan is available for parents to review.
Tardiness (see Arrival & Dismissal)
Technology
Social Media Posts by Parents and Staff -- The school principal will determine who may update and post on
SJB’s social media sites.
In modeling social media guidelines recommended by the US Council of Catholic Bishops, SJB requests that “all
posts and comments should be marked by Christian charity and respect for the truth. They should be on topic
and presume the good will of other posters.”
Derogatory posts about school personnel, school parents, or school students harm the positive, compassionate
atmosphere of the school and set a bad example for children regardless of whether the posts are made on a school
social media site or on a parent’s personal social media site.
Parents with complaints are urged to schedule a meeting with the principal so that their concerns are heard and
addressed and not to air their complaints openly on the internet.
Here are approved purposes for making SJB social media posts:

Encouraging participation in official SJB activities

Giving notice of SJB events and initiatives

Soliciting volunteers for SJB events and initiatives

Informing SJB families of SJB news

Recognizing special achievements or accomplishments by SJB individuals or groups
Photos and videos may be uploaded periodically to the SJB website and social media pages. It is SJB policy not to
publish names of children in pictures. An exception may be granted only by the principal.
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Archdiocese of Washington Internet Usage Rules for Parents/Volunteers -- SJB volunteers must respect all
copyright laws, and reference sources appropriately. For any photographs or videos to be posted, permission
from the artist, photographer or video producer/studio is necessary and proper credit must be given.
While SJB does not seek to censor posts or limit freedom of speech on its social media platforms, all content must
be in compliance with the social media goals and intended uses, in accordance with the applicable codes of
conduct of the Archdiocese of Washington. SJB will follow general laws that apply to on-line social spaces
including the federal Children’s Online Privacy Protection Act, which is a law that oversees how websites
interact with children under age 13. Prohibited or objectionable content will be removed from SJB administered
sites by the principal or technology director.
The following uses are prohibited by parents and volunteers on any SJB media outlet:
 Soliciting or advertising any business, except to the extent that such advertising occurs in conjunction with
fundraisers and/or recognition of SJB partners and supporters
 Furthering an issue or product for personal or professional gain
 Conversing about school board advice
 Airing grievances with fellow volunteers, school administrators, teachers, school board or Home School
Association leaders, students or other individuals
 Using inflammatory or inappropriate language, participating in personal attacks
Archdiocese of Washington Internet Usage Rules for Students (see Student Behavior section, too)
Students shall use all technology equipment including, but not limited to, computers, networking systems,
Internet, mobile devices, communication devices, cell phones, email, social networking sites, calculators, DVD
players, and cameras with care and respect, whether at school, at home, or elsewhere.
Students shall not type, send or otherwise use any inappropriate or offensive words, or display, send, or
otherwise use inappropriate or offensive images, sounds or messages from or on technology equipment. Students
shall not use technology equipment in a manner that violates any local, state or federal laws. Students shall
immediately report to a teacher or supervising staff member any inappropriate material or misuse of technology
equipment of which the student becomes aware. Students shall not use technology equipment in any way to
engage in cyber-bullying behavior. Any student use of cell phones and mobile devices during school hours is
prohibited, with the exception of medical emergencies, or by the express permission of a teacher, after
consultation with the principal.
When using the school’s technology equipment, all students shall not reconfigure any school hardware, software,
or network settings; shall print, download, or otherwise transfer only that information approved by the teacher or
supervisor; shall obtain the permission of a teacher or supervisor before loading a file or memory stick onto a
school computer; shall not use any school technology equipment to create, store, transfer or use software or
electronic content in a manner which violates the rights of the holder of copyright in the software or the content;
shall not plagiarize works on the Internet; shall not load any software onto school computers without first
obtaining the technology director's permission; shall only use the Internet for school-related projects and shall
visit only the sites assigned by the teacher; shall not “surf” the Internet or visit Facebook or any other social
networking websites while at school; shall not log-on to the Internet without permission from a teacher or
supervising staff member; shall not give out, post, or otherwise distribute personal information such as
photographs, home addresses, telephone numbers, parent’s work addresses or telephone numbers or the name
and location of the school. In grades 4-8, each student’s parent/guardian must review the Technology and
Internet Usage Agreement (Form 17) with their child and indicate agreement with the document when enrolling
or re-enrolling on TADS.
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Telephone/Cell Phones -- Teachers and students are called to the phone only in cases of emergency. Students
must have permission from the principal, a teacher, or the school secretary to use the phone.
Parents needing to contact their children must call the office.
Students may not use a cell phone on school grounds from 7:00 AM until 3:30 PM or until after 6:00 PM, if the
student is in After Care. Cell phones must be kept in a student’s backpack and turned off during the school day
including during After Care. Visible possession of and/or use of cell phones during the above hours will result in
the confiscation of the phone, and the student may lose the privilege of bringing a cell phone to school.
Confiscated phones are returned directly to a student’s parent/guardian. The same rules apply to personal
electronic devices include Internet wristwatches.
The use of cell phones or electronic devices on school-related trips will be left to the discretion of the sponsoring
teacher in consultation with the principal. Permission will depend on the nature of the trip and the age of the
students and will be indicated on the Field Trip Form.
Cell phones or electronic devices may not be used by students at school events such as the Christmas Program,
Spring Show, Graduation, or at other events where they are not appropriate.
Violation of the above policies will result in the confiscation of the cell phone or other electronic device and the
student will receive a consequence. At no time is the school responsible for the loss of or damage to a student’s
cell phone or other electronic device.
Telephone Directory - One school directory of parents and students is provided to each family by the school on
Back to School Night. A family and staff director is accessible on the Parent Portal.
Testing and Examinations - In addition to the standardized tests, a variety of informal tests and inventories are
administered throughout the year. Final exams are given to students in grades 5-8. A schedule is posted and sent
home to parents several weeks before exams. Teachers may exempt students who meet specific benchmarks from final
exams.
Testing -- Archdiocesan Testing - The Scantron test is administered online to students in grades 1-8 throughout
the Archdiocese of Washington in September, January, and May. The main purpose of this computer-adaptive
test is to measure the growth of students in various skills through the year and to help teachers
plan instruction. Parents are provided a report of the test results at the end of the academic year. Eighth graders
take the High School Placement Test in early December as part of the Catholic high school admission process.
Testing -- Diagnostic Testing - At times, diagnostic testing to assess learning styles and learning needs may
become necessary. The resource teacher will meet with the student’s family to discuss the various options available
and the procedures to follow. Requests for teachers to complete questionnaires and reports must go through the
resource teacher or the principal. All papers are mailed or faxed to any doctor or agency and are not given directly
to parents.
Transfer of School Records - Official school records will be released and transferred when the school has
received a Release of Information form from the parents. Parents should make the request for records at least two
weeks before the records are due. The transfer of records will be contingent upon fulfillment of financial
obligations, which include full-year tuition payment. Records will be sent digitally or mailed through the US
Postal Service directly to the school’s admissions office.
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Transportation -- No transportation is offered to or from St. John the Baptist Catholic School. Assistance is
offered to facilitate a carpool if needed. All parents/guardians must complete an ADW Transportation Permission
form (Form 12) which indicates the method by which each student will be transported to and from school each
day. The form, which is included in the summer information packet, must include the name and contact
information for each person who is permitted to pick-up the student. Without separate written permission from a
parent/guardian, a student will not be allowed to leave the school premises with any person not on record as
being allowed to transport the child.
Permission to Walk – A student may be permitted to walk home after the school has received a transportation
form, signed by the parent, giving the child permission to walk.
Visitors - All visitors to the school buildings must sign in at the school office, and receive a visitor’s badge. The
badge should be worn at all times while on the school grounds.

FAITH FORMATION/SACRAMENTAL PREPARATION
Sacramental preparation classes take place during the school day as part of the regular religion curriculum.
Students prepare in school for First Reconciliation, Communion and Confirmation.
The parish Religious Education Office has oversight of sacramental preparation and may ask students and parents
to attend a Mass, a meeting, or a retreat. Parents interested in having their child receive the sacrament of First
Reconciliation, Communion, Confirmation or Baptism should contact the Faith Formation Director
(adultdre@sjbcatholicchurch.com) or coordinator (ffc@sjbcatholicchurch.com).
Confirmation - Candidates for Confirmation register in 8th grade. Parents attend the initial meeting with their
son or daughter. Candidates prepare for the sacrament during religion class in school in 7th and 8th grades, at
Mass, and at a Confirmation retreat.
First Reconciliation - Reconciliation Preparation is included in the 2nd grade religion class. Children receive First
Reconciliation prior to First Communion. Beginning in grade two, families may register their children through the
Faith Formation Coordinator (ffc@sjbcatholicchurch.com).
First Communion - Parents may register their child for the sacrament of First Eucharist when their child is in
second or third grade. After completing the preparation program, which is part of the 2nd grade religion curriculum,
parents determine when their child is ready. Arrangements are made through the Parish Center for individual
First Communion celebrations at any of the regularly scheduled Masses.
Liturgy - School-wide Liturgies are held approximately 10 times each year. Each class helps with one Mass, and
all students in the class participate. This involves helping to write intercessions, serving as cantors, lectors,
readers and ushers. Parents and siblings are welcome to attend. The school calendar shows the dates of each
school liturgy and which class hosts the mass. Grades 1-8 also have the opportunity to attend the 8:30 AM liturgy
once each week.
May Crowning - The May Crowning is held to honor Mary, the mother of Jesus. Children walk in silent
procession from the school to the church carrying flowers for the May altar. The eighth grade students take
leadership roles in the service. Parents and siblings are welcome to attend.
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Prayers - The school day begins with a Morning Prayer service that includes a Scripture reading, a psalm, and
prayers of petition. Grades 5-8 pray prior to the morning announcements. Generally, Grades Pre-K-4 pray after
announcements.
All students stand in silence during Morning Prayer and sit in silence for morning announcements. All business
in the school office is paused during the morning and afternoon prayers. Students also stand and face the flag to
say the Pledge of Allegiance.
Grace is said before lunch in individual classrooms.
Prayers at the end of the day are written by the students on a monthly basis, as assigned to each grade, at the
beginning of the year and read by the principal during dismissal announcements.
Children learn essential Catholic prayers and Mass responses in school, and teachers may ask parents to help
children learn prayers by saying them together. Words to basic Catholic prayers, even the “Sign of the Cross,” can
be found on several Catholic prayer websites. Loyola Press has a useful page of traditional Catholic prayers
(English and Latin). Children learn the following prayers by grade:
Kindergarten
Sign of the Cross
Grace Before Meals
Glory Be to the Father
Grade 1
Hail Mary
Our Father
Grade 2
Guardian Angel
Act of Contrition (traditional version)
Grade 3
Apostles Creed
Prayer to the Holy Spirit
Grade 4
Hail Holy Queen
Grade 5
Memorare
Grade 6 -8
Act of Contrition (traditional version)
Prayer to St. Michael the Archangel
Eternal Rest
Reconciliation Services - The pastor and his associate provide the students opportunities in the school year to
receive the Sacrament of Reconciliation. Dates are on the online calendar.
Living Rosary - Students gather in the church to pray the Living Rosary at different times of the school year.
Parents and siblings are welcome to attend.
Stations of the Cross - Grades 2-8 participate in the Stations of the Cross on designated Friday afternoons during
the Lenten Season. The pastor generally presides at this service.

STUDENT ACTIVITIES
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Extra-curricular activities are an important part of the school program at St. John the Baptist. All students are
encouraged to participate actively.
Altar Servers - Students in grades 4 – 8 may be altar servers. Contact the parish office to inquire about training
and scheduling.
Band - In conjunction with the Archdiocese of Washington, St. John the Baptist sponsors a school band for
interested students in grades 4-8. A qualified instructor assigned to our school by the Archdiocesan Music
Director, meets with students once a week during school hours. The Advanced Band rehearses 3-4 pm on
Thursday. These sessions culminate in an annual district wide concert sponsored by the Archdiocese. Students
also perform two concerts for the school community, one in December and the other in May. All arrangements for
lessons, purchase or rental of instruments are between the parents and the band director. Specific information
about the band program is sent to families in September.
Safety Patrol - The Safety Patrol functions as a unit of the Montgomery County Safety Program and is open to all
sixth graders who wish to apply. Under the direction of a faculty moderator and a county policy officer, patrols
help maintain safety on the school grounds. Meetings are usually scheduled once a month.
Scouting - St. John the Baptist Parish supports scouting and sponsors a Cub Scout Pack as well as a Brownie and
Junior Girl Scout Troop. Parent volunteers organize and direct the many worthwhile activities and events for
these organizations. Meetings are held at various times on the school grounds. Scouts are encouraged to wear
their scout uniforms to school on the days their meetings are scheduled.
Sports - St. John the Baptist’s students in grades K-8 are eligible to participate in the parish Athletic Ministry
Program (CYO and Intramurals) that includes a variety of team sports in competition with other parish teams.
The program is operated on a volunteer basis and is open to all parish and school children for a nominal fee.
Currently the Athletic Ministry Board sponsors soccer, basketball and baseball.
Student Council - The Student Council is comprised of student representatives in grades 3 - 8. Its purpose is to
develop leadership potential as well as to encourage a climate of student involvement and participation within
the school.
Student Council elections are held in the fall of each year to select four officers from grades seven and eight. In
addition, each class (grades 3 - 8) selects two representatives to serve for one semester on the council. Meetings are
usually scheduled once a week during lunch. Under the direction of a faculty moderator, the Student Council
initiates and implements school wide activities, becomes involved in various school operations, and contributes
through fundraising activities to the acquisition of materials for school programs and service projects.
Yearbook - Interested 7th- and 8th-grade students may apply to be part of a small yearbook staff, which meets
weekly after school with faculty moderators. All students receive a school yearbook.

PARENT PARTICIPATION
Back to School Night - At the beginning of each year, there is a “Back to School Night” for parents. The purpose
of this meeting is to offer teachers and parents the opportunity to meet and discuss goals and expectations for the
school year. Parents are strongly encouraged to attend.
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Classroom Visits - Open House is held during Catholic Schools Week each year. At that time, parents are invited
to spend a morning visiting the classrooms. Consult the yearly calendar for exact dates. Impromptu visits to a
classroom during the day are not permitted. Parent observations of the classroom are discouraged as they raise
questions about whether the parent is there to observe his or her own child or another child. Parents with a need
to contact a child, or to drop off forgotten items, must do so through the school office.
Conferences - Parent-teacher conferences are scheduled for parents of all students in November following the
close of the first quarter. Throughout the school year, parents may send an email to a teacher requesting a
conference or phone conversation. School policy prohibits teachers from having unscheduled conferences with
parents during the school day.
Registration - During the school year, usually in December or January, parents are notified that they must reregister their children if they wish to have them return for the following school year. Registration helps to determine
the school’s enrollment for budget and staffing planning. Registration also gives families and the school
administration an opportunity to determine if they are best suited for each other. The principal may determine that
re-registration is not in the best interest of the child or school for many reasons including, but not limited to, the
following:
 needs of the student exceed school resources
 unwillingness of a parent or guardian to cooperate with the school on following recommendations in the
student’s best interests, such as diagnostic testing, referral to counseling, behavioral assessments, or other
recommendations necessary for the student’s success in school
 unwillingness of a parent or guardian to grant the school access to confidential information/access
necessary for the education of the child and/or the safety of students including information from an
evaluation, permission to speak to a child’s therapist or pediatrician
 failure to pay tuition, student fees, or other school-related expenses
 behavior by a student, parent, or guardian that reflects consistent lack of respect for the school or church,
the authority of the school or church, policies of the school or church, procedures of the school or church,
teaching of the school or church, or mission of the school or church
 failure of a student, parent or guardian to act in ways that promote the best interests of the church and
school
School Advisory Board
The School Advisory Board provides advice and assistance to the principal and pastor. It is a school-parent
organization. Its members include the principal, pastor, faculty member, and school parents.
a. The Public Relations and Marketing Chair shall serve a term of 2 years.
b. The Development and Finance Chair shall serve a term of 2 years.
c. The Treasurer shall serve a term of 2 years.
d. The Home and School Association Chair shall serve a term of 2 years.
e. The Parish Council representative may serve a term of 1 year.
f. The faculty member shall serve a term of 1 year.
g. The principal may appoint a person to fill a vacancy due to resignation, non-attendance at meetings,

or for other issues.
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As a committee of the board, the Home and School Association raises money for the school and plans and
coordinates community-building and hospitality events. The School Advisory Board meets monthly from
September to May (except for December). The HSA auction-gala is the school’s major fundraiser.
Volunteers - St. John the Baptist School relies on parent volunteers to contribute to the enhancement and
enrichment of its educational programs. Opportunities might include helping with the spring fundraising gala,
Breakfast with Santa, Family Flix, International Night, and Bingo Night. If a parent is interested in chairing an
event or volunteering to help, the parent should contact the HSA chair or principal. The event chair follows up
with the parents who indicated their willingness to help.
Parents are also encouraged to promote and lead extra-curricular activities or clubs. SJB is open to new
enrichment opportunities for students. Any parent with unique skills or talents is encouraged to initiate a new
activity with the approval of the principal. Support is provided, as available, by parents, teachers and
administration. Volunteers must be in compliance with the Archdiocese Child Protection Program. Information
is available on the school volunteer page and through the Parish Office.

SAINT JOHN THE BAPTIST SCHOOL CODE OF BEHAVIOR
The St. John the Baptist Catholic School Code of Behavior aims to ensure an optimum environment for learning.
The school believes students learn best when behavior is based on respect for oneself and each other; on true
honesty with oneself, peers, and those in authority; and on safety for everyone at school.
This Code of Behavior comes from our belief in the God-given dignity of each student, parent, teacher,
administrator, and staff member. Our aim is to guide the spiritual, physical, social, mental, and emotional growth
of each person in our school community.
Our code boils down to this: We should treat others as we ourselves wish to be treated.
To help children live by Christ’s code, we help them develop self-discipline, awareness, compassion, acceptance
and appreciation for others including differences, tolerance of mistakes made by themselves and others. By
emphasizing what St. Francis de Sales called the “little virtues,” we aim to establish a positive, peaceful learning
environment where everyone feels a sense of belonging.
With Christian love and caring, we teach and expect honesty, responsibility, accountability, and honorable
conduct of each student of St. John the Baptist.

Respect
Students have a right to be regarded with honor and esteem. They have a responsibility to show consideration,
appreciation and courtesy to all with whom they come in contact at St. John the Baptist Catholic School or
wherever they go.

Honesty
Students have the right to a full commitment to their education by all who work with them. They have a
responsibility to be truthful and fair, both to other students and to all adults with whom they come in contact.
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This responsibility includes admitting mistakes when appropriate and accepting the consequences of
inappropriate behavior.

Safety
Students have a right to feel secure both physically and emotionally for themselves and for their property while
at St. John the Baptist Catholic School. They have a responsibility to conduct themselves in a manner that will not
harm themselves, other students, adults, or the property of others. Students may not hit, push, grab, kick, trip,
pick up, bump from front, side, or behind, carry, jump on or climb on another person. Students may not swing
something at, kick something at, throw something at, or hit something at another student – unless the kicked or
thrown ball is a “team play” and anticipated by the other student.

Our Code
Students are responsible for knowing and following the school’s rules and expectations and, most important, the
spirit of our code over the letter of the law.

School Expectations


Effort/Participation
o Each student must try to do his or her best to complete assigned work. Learning and growth
depend on the student’s individual effort.
o If a student refuses to try to do classwork or to participate in class, the teacher may contact the
parent or seek other ways to motivate the student.



Academic Integrity
o



Assessment requires honesty. When a student cheats, the teacher has discretion to determine the
appropriate academic consequence, including parent notification, and require the student to take
corrective action. Repeated occurrences may result in suspension or expulsion.

Learning Environment
o Students are to quietly and orderly enter the classroom, take their seats, and prepare for class.
o Students are expected to have materials and follow directions.
o Students may not impede the learning of others in class.
o It is unacceptable for students to make disrespectful comments or gestures.
o Students may not shout out, interrupt, or speak discourteously or excessively.
o A student may receive a warning and/or receive a consequence for intentionally distracting others
or disrupting the class.

Arrival and Dismissal Expectations
o
o

School rules apply as students wait outside in the morning. Students stay in their designated area.
Ball-playing and running are not permitted during arrival or dismissal.
Upon entering the classroom, students hang up any coats or jackets, place their lunch on the shelf
near the coat rack, and quietly unpack and organize their books and materials for class.
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o
o
o
o

Children stay seated, ready to begin prayer at their teacher’s direction.
Students are quiet and respectful during prayer and announcements.
When dismissed, students leave the classroom in an orderly manner.
Children may not go to the playground without a parent or guardian.

Church Expectations
o
o
o
o

The Church is sacred space entered in respectful silence.
After all students of a class have entered the pews, students bow in respect to Jesus in the
tabernacle and then kneel for prayer.
Comments and conversation during Mass are inappropriate.
As a class, students leave the Church in silence and return quietly to their classrooms.

Hallway Expectations
o
o
o
o
o
o

While the hall is not the classroom, students keep their voices down to a conversational tone.
No one is to run in the halls.
Students let adults go through doorways ahead of them.
Students hold the door for others.
Students ask teachers, parents or visitors if they need any help.
When students go past the office, they should be especially quiet as there may be people on the phone or
there may be visitors present who need to speak without raising their voice.

Lunch Expectations




Kindergarten – Fourth Grade
o Students eat at their assigned table or desk and may not trade food or drinks.
o Students are to finish eating and to clean up quietly when directed. Liquids not consumed are
poured into the commodes rather than the water fountain or sink.
o With permission, students may get out of their seats, one at a time, to throw away trash and/or put
away their lunch bags.
o Students may use the restrooms with the permission of the lunch supervisor
o After cleaning up, students will remain in their seats until dismissed by supervisor
Fifth – Eighth Grade
o Students will have recess and then eat their lunch. They may not trade food or drinks.
o The homeroom teacher will decide if they will sit at their assigned seat or if they may gather
together. Either way, students are to be seated while eating.
o Students may not isolate a student intentionally or unintentionally.
o With permission, students may use the restrooms during lunch. No more than two students may
be out of the room at a time.
o Students are responsible for cleaning up after themselves.
o With the supervisor’s permission, students may get their books and supplies for their afternoon
classes and then be seated until the bell.
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Recess Expectations




Indoor Recess
Students in Grades 3-8 will have access to the gym. Starting with the first indoor recess, students in
Grades 5-8 will alternate gym use (first rainy day: 7-8; next rainy day: 5-6) so only two grades will occupy
the gym.
o Only volleyball or basketball may be played.
o Grade 3 – side of gym nearest the windows
o Grade 4 – side of gym nearest the stage
o Grades K-2 remain in their homerooms.
o Eighth graders assist the lunch supervisor in Grades K-2.
Outdoor Recess
o Students are expected to respect and obey the playground supervisors.
o In case of an injury, the student will report to the playground supervisor who has the First Aid Kit.
The supervisor will decide if the student needs to go to the office.
o Hard baseballs, softballs, lacrosse balls, and rough games (e.g., tackle or bump football) are not
permitted.
o Students must return playground equipment to their homeroom.
o Students must respond promptly to the bells to return to their classrooms.
o Except in an emergency, students must ask the playground supervisor for permission to re-enter
the building once they have come outside for recess.
o Students line up and wait their turn for the swings. If necessary, after two minutes, the
playground aide will signal that time is up so another student may take a turn on the swings.
Students may get into line for another turn on the swings.
o No twisting the swings or throwing the swings over the bars is allowed.
o Students in Grades K-4 use the main hall bathrooms during noon recess.
o Students using foul language are sent to the office.
o Food or drinks may not be consumed on the playground or blacktop.
o Students may not hit, push, grab, kick, trip, pick up, bump from front or behind, carry, or jump on
another person. Students may not swing something at, kick something at, throw something at
another student.
o The slide is for sliding only. Walking or running on the slide is not permitted.
o Students are not permitted on White Oak Middle School property, in front of the church, on the
Lyon Center porch or on the steps leading to the Parish Center.
o Walking on top of the playground equipment is not permitted.
o Balls may be thrown against only one part of the building, the 5th grade classroom wall facing east.
Balls (except tennis balls) must be thrown low and not directed at another student.
o Ropes are used for jumping only.
o PE equipment on the field is off limits during the recess time.

Certain behaviors are addressed with immediate disciplinary actions. Students may receive an in-class consequence, a silent
lunch in grades 4-8, a detention in grades 4-8, in-school suspension, or out-of-school suspension for one day or multiple days.
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Consequences, including expulsion, are at the discretion of the principal. A disciplinary rule may be waived by the principal
for just cause.

Bullying is repeated, unwanted, aggressive behavior among children that involves a real or perceived power
imbalance (StopBullying.gov). There are two components of bullying:




An Imbalance of Power: Kids who bully use their power—such as physical strength, access to
embarrassing information, or popularity—to control or harm others. Power imbalances can change over
time and in different situations, even if they involve the same people.
Repetition: Bullying behaviors happen more than once.

There are three forms of bullying, each a demonstration of intentional aggression:





Physical bullying involves injuring someone or damaging their property. Examples include hitting,
kicking, punching, spitting, tripping, pushing, taking or breaking someone’s belongings, or making mean
or rude gestures.
Verbal bullying involves saying or writing things that are mean or hurtful to others. Examples include
teasing, name-calling, ethnic and racial slurs, taunting, inappropriate comments, and threats.
Social bullying is used to damage someone’s reputation or relationships. Examples include leaving
someone out on purpose, telling other children not to be friends with someone, spreading rumors about
someone, or embarrassing someone in public.

Students are taught to identify negative behavior and to halt it before it hurts a student. SJB’s approach is spelled
out on the Guidance page of the school website. When a student goes too far and hurts a student physically or
with words, the behavior is addressed right away by the staff member.

Cyberbullying -- Negative online behavior (i.e.: cyberbullying – insulting, name-calling, targeting,
embarrassing someone and/or offensive language – using ethnic, religious or racial slurs; profanity; sexually
explicit language or images; offensive acronyms or expressions) can also impact the environment of the
classroom.

Retaliation -- The reprisal or retaliation against anyone who reports acts of bullying, harassment or intimidation
is strictly prohibited.

Physical Behavior -- Students may not hit, push, grab, kick, trip, pick up, bump from front or behind, carry, or
jump on someone. Students may not swing something at, kick something at, throw something at, or bat
something at someone. Students may not pick up and hold sticks while on the playground. Hugging and other
forms of physical touching aren’t allowed during school.

Teasing/Insulting Another Person -- Students may not tease someone, insult someone, or make fun of
someone, even if the students believe their remarks are meant to be funny and not mean. Students may not use
racial, ethnic, or other inappropriate slurs.

Reporting and Response of Serious Offenses - Reports of intentional physical contact with intent to harm,
bullying, and/or retaliation will be treated seriously. The principal’s review and investigation of a credible
allegation will be done in a prompt, confidential and thorough manner. The principal or vice principal will notify
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the student and the student’s parents of disciplinary action as a result of the offending action. The school will
communicate to parents of students most affected by the offending action. The school will provide information
about what happened and how it’s being addressed. The principal may impose a consequence that the principal
determines is fair and appropriate. The specific details of the consequence will be shared only with the student
receiving the consequence and the student’s parents.

Student Threat - In the event of any actual or perceived threat of violence or other inappropriate/illegal
behavior, St. John the Baptist reserves its right to take any and all actions it deems necessary for the health and
safety of its school community, including the individual or individuals making the threat. These actions may
include contacting law enforcement, mental health professionals and/or any other outside experts as the school
official deems necessary. A student who makes a threat of violence may be required to remain off school property
until a mental health professional certifies that the student is not a danger to himself or herself or others, or may
be subject to disciplinary action, including expulsion.
Any threat during school or at a school event will be reported to the principal, who will make a threat and
response assessment including a preliminary assessment of credibility. The principal will follow the threat
protocol in consultation with the Catholic Schools Superintendent. Parents will be informed if there’s been any
determination that a serious threat was made. Anyone with knowledge of imminent violence -- in other words,
anyone with knowledge that violence is about to happen or is under way at the school -- should call 911
immediately.

CONSEQUENCES
Recess Penalty Box -- Students who violate recess rules will be directed to a “time out bench” to sit out for a few
minutes. The supervisor will explain the rule violation before the student is sent to play.
Notification - PreK-4th Grade -- Students are expected to follow classroom rules in PreK through 4th grade. A
student may be removed from the classroom if the behavior disrupts learning for other children. The school will
not leave a child unsupervised. Parents may be called to retrieve a child who disrupts the learning environment.
Silent Lunch -- Silent Lunch is a penalty used by middle-school teachers for minor behavior infractions by
students in grades 5-8. The purpose is to maintain a positive school environment with orderly routines in
classrooms and hallways. Good guidance, positive reinforcement and clear, immediate consequences are important
components of behavior management. Silent Lunch is given for infractions that don’t rise to detention level. It
allows students their recess time to expend energy. Whole groups aren’t punished for the mistakes of a few
students. Verbal warnings to stop misbehavior, such as talking during instruction, are followed by the consequence
of a Silent Lunch. Established misbehavior, such as banging on a desk or snatching another student’s pen, may
result in Silent Lunch without warning. If a student receives three silent lunches in a quarter, the homeroom teacher
notifies the parent by email of the three violations, which warrant detention.
Detention -- The school will notify a parent at least a day in advance that a student in grades 4-8 has received an
after-school detention until 4:00 PM on either a Tuesday or Thursday for one of the infractions below:
o
o
o
o

Disruptive behavior, answering a teacher or classmates in a rude or discourteous manner
Failure to comply with the direction of the teacher, staff, adult volunteer
Deliberate dishonesty
Disrespect of adults at school
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o
o
o
o
o
o
o
o
o
o

Using foul, vulgar, or improper language
Being anywhere in or around the school building without direct adult supervision
Destruction of property
Marking one’s own body or someone else’s body or property
Throwing something in school
Physical behavior violation
Three uniform violations
Three silent lunch violations in a quarter
Violation of the cell phone/technology policy
Failure to attend homework club or silent lunch when assigned

Suspension -- Parents will be notified if a student’s behavior warrants a suspension, whether it is an in-school
suspension or an out-of-school suspension. The principal has discretion to suspend a student. Here are some of
the infractions that may warrant suspension:
o Possession of something dangerous
o Leaving the class or the school grounds without permission
o Cheating
o Stealing or trying to coerce
o Damaging property
o Inappropriate physical contact, physical aggression, fighting
o Harassment
o Threatening someone
o Bullying, retaliation
o Inappropriate use of technology
o Defiance of teacher, adult supervisor, or principal
o Repeated infractions
o Disregard for the Code of Behavior
Expulsion – The principal has discretion to dismiss a student from the school for, among other things, a serious
infraction, disregard for the school’s rules, threat to safety, behavior by a child or parent that undermines the
school’s authority or mission.
Discretion of Principal - The principal will try to impose a consequence that is fair and appropriate to the student.
The principal will consider the effect of a student’s behavior on other students in the school.
The principal may require a formal psychological, psychiatric, medical, or other assessment pertaining to any
behavioral or academic concern. The principal has sole discretion to make a final determination in all disciplinary
situations, including the decision to dismiss a student from the school. The principal may waive a disciplinary rule
for just cause.

ST. JOHN THE BAPTIST UNIFORM CODE
Uniform Code - Students are to be in proper uniform at all times – for class and physical education. If there are
extenuating circumstances, a letter of excuse from the parent is expected. Parents will be notified of uniform
violations and, in some cases, may be asked to bring proper attire to school. Students in grades 5-8 may receive a
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detention after three uniform violations in a quarter. Interpretation of the uniform code is at the discretion of the
teacher and principal.
“Summer Uniform” Season - During the “summer uniform” season, students may come to school in uniform
shorts or, on their PE days, in their gym shorts and t-shirts. The rest of the year, they must be in regular uniforms
and, on PE days, come to school in long PE pants and jackets. “Summer uniforms” may be worn in the 1st quarter
of the school year and again after Easter vacation. If there are exceptions, a school-wide announcement will be
made by the principal.
Out of Uniform Code - At times during the school year the students may be out of uniform. On out-of-uniform
days, skirts/dresses/shorts may be no shorter than three inches above the knee. Students may not wear T- shirts
with offensive images or messages, tank tops, tube tops, short tops, yoga pants, revealingly tight pants or shirts,
clothes with holes in them.

Boys Grades K-4
Polo Shirts

White or navy blue, worn with shorts or pants, shirts must be tucked

Undershirts

Plain white or PE uniform only

Shorts

Classic, khaki or navy, walking style shorts. No pleats. No cargo shorts. Bottom of shorts
should fall above the knee to 2 inches above the knee. Worn with white crew socks with no
flashy logos.

Pants

Classic-style khaki or navy twill or dress corduroy. Pleats OK. No cargo/painters.

Socks

White crew socks or navy, black or brown dress socks. For PE, low level socks and crew socks
are OK. No flashy logos.

Belts

Solid colors: black, brown, navy or khaki. Worn with pants or shorts with belt loops

Shoes

Dress shoes in brown, black or tan (two-tone brown/tan are OK). No sneakers or boots.

Jewelry

Watches are OK. Internet watches – see technology policy. No earrings.

Grooming

Hair should appear neat and traditional. No dyed colors, Mohawk, hair sculpting or body
art. Students who draw on themselves will be asked to wash off the ink.

Sweaters

Navy blue or maroon v-neck, crewneck, quarter-zip, or cardigan. No logo except SJB.

Boys Grades 5-8
Polo Shirts
Shirts

White or navy blue, tucked in shorts or pants
White Oxford tucked in
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Undershirts
Shorts

Plain white

Pants

Classic khaki, navy twill or dress corduroy. Pleats OK, cargo not OK.

Socks

White full crew socks or navy, black or brown dress socks. For PE, low-level socks and crew socks
are OK. No flashy logos.

Belts

Solid brown, black, navy or khaki, worn in short or pants loops

Shoes

Dress shoes in brown, black, tan or two-toned brown and tan. No sneakers or boots

Jewelry
Grooming

Discreet, non-distracting, watches OK, no earrings.

Sweaters

Navy blue or maroon, V-neck, crewneck, cardigan, quarter-zip. No logo except SJB.

Classic khaki or navy twill walking style. Work with white crew socks, no flashy logos.
Shorts should fall to the top of the knee to 2 inches above the knee. No cargo shorts.

Neat, clean traditional hair and natural hair color. Hair should not touch collar or fall in
front of eyes. No Mohawk or hair sculpting. No body art or body ink.

Girls Grades K-4
Jumper

Navy, green and white plaid drop jumper, no shorter than 3 inches above knee.
http://flynnohara.com
worn with Peter Pan blouse

Peter Pan Blouse
Polo Shirts

white or light blue, no ruffles or lace, worn with jumper
White or navy blue, long or short-sleeve, worn only with shorts or pants and tucked in.

Undershirts

Plain white or PE uniform

Shorts

Classic khaki or navy twill walking shorts, pleats OK, should fall above knee to 2 inches
above knee. No cargo. Worn with white crew socks and lo flashy logos.

Socks

Pants
Tights/Leggings

Full crew or dress socks in white only for shorts or pants. White, black, or navy knee
socks for jumpers. No lace or other decoration. For PE, low socks and crew socks are
OK. No flashy logo.
Classic-style khaki or navy twill or dress corduroy. Pleats are acceptable.

Jewelry

Leggings or footed tights in black, white, or navy. Matching color sock may be worn
with tights. Ex: white sock with white tight, navy sock with navy tight
Watch and stud earrings only. Jewelry must be discreet, non-distracting.

Belts

Solid colors: black or brown
Must be worn with pants or shorts with belt loops
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Shoes

Leather dress shoes: Brown, black, navy or tan
Shoes must cover the entire foot.
No clogs, open toes, open heel, boots, tennis shoes

Accessories

All accessories (including hair accessories) must be non-distracting

Grooming

Neat, clean, traditional hair-styles. No body art.

Sweaters

Navy blue or maroon, V-neck, crewneck, cardigan, quarter-zip. No logo except SJB.

GIRLS Grades 5-8
Skirt

Polo Shirts

Navy, green and plaid 4-kick pleated skirt, no shorter than 3 inches above knee
May not roll over waistband.
Worn with Polo shirt
Purchased from Flynn and O’Hara (www.flynnohara.com)
White or navy blue.
Traditional fit only, no “fitted” styles
Worn with skirt, shorts or pants. Shirts must be tucked in.

Undershirts
Shorts

Plain white T-shirt only – no artwork or writing

Pants

Khaki or navy twill or dress corduroy. Pleats are acceptable.
No outside pockets, zippers, “jean-style” with rivets, carpenter-style or
baggy-style
Knee socks in white, black, or navy. Worn with white full crew socks, no logos, with
shorts. For PE, low socks and crew socks are OK. No logo.

Classic-style khaki or navy twill walking shorts. Pleats are acceptable.
No shorter than 1-2 inches above the knee and may not go below knee.
Worn with white full crew socks, no logos.

Socks
Tights/Leggings Leggings or footed tights in white, black, or navy.
Matching color socks may be worn with tights

Jewelry

Only if discreet and non-distracting.
Earrings may only be small hoop or stud earrings.

Belts

Solid colors: black or brown
Must be worn with pants or shorts with belt loops.

Shoes

Leather dress shoes: Brown, black, navy or tan. No other colors visible.
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Shoes must cover the entire foot.
No clogs, open toes, open heel, boots, tennis shoes

Accessories
Grooming
Sweaters

All accessories (including hair accessories) must be non-distracting
Neat, clean, traditional hair-styles. No body art.
Navy blue or maroon, V-neck, crewneck, cardigan, quarter-zip. No logo except SJB.

PE Uniforms purchased through A-1 Uniform
1-800-334-2205
On-line order:www.a1uniforms.com
Shirts

Maroon with SJB logo

Warm Up
Jackets

Maroon with SJB logo

Shorts
Warm Up
Pants
Socks

Shoes

Grey with SJB logo
Maroon with SJB logo
White crew length socks with no logo
Sneakers in black/white. White sneakers may have some black in them, and black sneakers may
have some white in them. Some grey is acceptable, as well. No flashy or neon colors. Black or
white shoelaces should be tied. No Heeleys.

Students wear their full PE uniforms to school on PE days. The full uniform includes shorts, shirt, warm-up
pants, and warm-up jacket. With their teacher’s permission, students may take off warm-up jackets or warm-up
pants and secure them in their backpacks. Parents should write their child’s first and last name inside the warmup pants and inside the warm-up jacket.
During the “summer uniform” season (the 1st quarter of school and starting again after Easter vacation), students
may wear their PE shorts and t-shirts without warmups. Students who are not prepared with their PE uniforms will
not be allowed to participate in PE class.
To Purchase School Uniforms
Girls’ jumpers, skirts and any other uniform item except the sweater can be purchased through:
Flynn and O’Hara Tel: 1-800-441-4122 or 301-838-8958 www.flynnohara.com
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2208 Viers Mill Road Rockville, Maryland
20851
Note: When ordering online, click on “Your School Store,” log in and enter “St. John the Baptist.” Our
particular plaid uniform will show there.
Students may wear the polo shirts and sweaters without logos or with SJB logos. The SJB logo polo shirts and
sweaters can be purchased through:
Lands’ End Tel: 1-800-469-2222
Preferred School # 9000-7988-0
http://www.landsend.com

TRADITIONS
Over the years certain traditions have become an integral part of the school year’s rhythm. The traditional events
are listed below beginning with the opening of the school year.
Buddy Families – Welcoming new families during the summer is a popular custom at St. John the Baptist. Prior
to the beginning of the school year, members of the community contact new families, not only to extend a
welcome, but also to provide information and assistance.
Buddy Family Picnic & New Family Orientation is held the week before school opens. Returning families host a
picnic for new families, and then the principal speaks to new parents about policies and procedures.
A Back to School Coffee is held on the first day of school. All parents are invited to stop by the Lyon Center after
drop off at 8:00 AM to meet new families and to greet old friends. Coffee and refreshments are provided by the
Hospitality Committee.
Parents’ Back to School Night kicks off the school year with an outdoor gathering of refreshments and follows
with a meeting in the church outlining the school’s theme for the year, Principal’s message and School Board
plans for the upcoming year. Parents then attend classroom sessions to meet teachers, review curriculum and
expectations for the year. Parents are encouraged to attend.
International Night combines food and culture from our different heritages. It is a popular get-together for all of
our families.
School Pictures are taken each year in September. Students may come to school in smart casual dress. These
pictures are used for the yearbook.
Family Flix Night is a tradition held in the fall on a Friday evening. A large movie screen is set up on the
playground field and families bring blankets and lawn chairs. Pre-ordered dinners are available for purchase.
The Halloween Parade is a highlight of this popular holiday. Students dressed in Halloween costumes parade
around the closed parking lot at 1 PM for parents and visitors to see. Parents may come at 12:30 PM to help
students dress in their costume and must park in the Lyon Center lot or surrounding areas. A prize is awarded
for best costumes. No violent or frightening costumes are allowed. After the parade, the students participate in an
afternoon of fun and games sponsored by the 8th grade students.
Thanksgiving Baskets are filled with food collected by students in each homeroom, and students deliver these
baskets to needy families in the local area.
Breakfast with Santa is an annual event held the first Saturday morning in December. Parent volunteers decorate
and transform the gym into a Christmas wonderland. A bountiful breakfast is enjoyed. Santa is available for
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photos with children and families. The 7th and 8th grade students star in the character parade, and the 6th elves
help as needed.
The Christmas Show is held in the church and presented each season by the entire student body. In fact, it’s
simply not Christmas without this lovely evening performance for parents, families and friends. Best to arrive
early as seats fill up fast.
Shower for Baby Jesus is held in conjunction with the Advent/Christmas Liturgy. Families bring gifts for the
children of Mary House, a shelter in Washington, DC that cares for homeless families with children.
Catholic Schools Week is an annual event. Among the many activities planned to highlight our school
throughout this week are an open house, family lunch and special liturgy.
Family Lunch is held during Catholic Schools Week each year. Parents/guardians are invited to join us for a
delicious lunch served by the faculty.
Valentine Card Sale is sponsored by the 8th grade. Cards are hand-drawn and colored by the 8th graders, sold to
the school community and then delivered with a Hershey kiss on Valentine’s Day.
Arts and Academics is a two-day art and science fair. Students in the upper grades create displays, produce
research papers and give oral presentations to judges on the first night. Parents are invited to view the projects
and displays on the second evening.
Career Day is coordinated by a parent volunteer. Parents and guests representing different career paths talk to
the students during 30-minute presentations.
Outdoor Education is something every sixth grader looks forward to experiencing. The students get away to a
mountain lodge to work on team building and confidence courses with the students from St. Bartholomew’s.
Included in the three-day, two-night trip are local history projects, stream study, a confidence course, and first
aid.
Movie Day is sponsored by the Student Council and the 8th grade. Students select age appropriate movies and
watch them in their classrooms.
Spring Show has been an annual event since 1970. Generally, it is a musical featuring students in grades 5-8. The
show is directed and produced by the faculty, parents, and students.
Field Day is everyone’s favorite day. Students rotate through nine different events and are divided into three
teams that are comprised of students from all grades.
Eighth Grade Graduation Dinner The seventh and eighth grade room parents plan a dinner as a farewell and
thank you to eighth grade families. Dinner is followed by a dance for the students and parents. Graduation is
celebrated at a 10 AM liturgy on a Saturday in June prior to the end of the school year.
School Liturgies are held approximately 10 times each year with each class “hosting” a Mass. This involves
choosing their jobs for Mass and helping to write the intercessions. During the liturgy, the children serve as
cantors, lectors, readers, and ushers. Parents are encouraged to attend if their schedules permit.
SJB Handbook – The handbook is posted on the school website to give families guidance on rules and policies.
At registration, parents are asked to acknowledge the Handbook policies. If the Handbook is amended after the
start of the school year, the principal will notify families of the change.

Preschool Policies
Accidents/Injuries/Illness
In the event of an accident or injury, the adult supervising the children will follow the guidelines of the SJB
Handbook. If a child has a head injury, however minor, the child must be accompanied to the school nursing
station in the school office, and the child's parent must be notified. If the child has a serious head injury, the adult
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will call 911 and the school office staff will notify the parent. Preschool children must be escorted to the school
nursing station by an adult supervisor.
An incident report must be completed and filed in the school office for all injuries. If a child tells an adult
supervisor that he or she hurt a knee or elbow when falling on the playground, the adult supervisor might have
the child rest for a bit. If the child wants to continue playing, the adult might monitor the child. For example, the
adult might look to see if the child is able to put weight on the hurt knee or if the child is able to bend the hurt
elbow. If there are signs of an injury, the adult would ask the office to call the parent. Sometimes a minor bump or
twist at school is later diagnosed as something more serious, a sprain or hairline stress fracture. In that situation,
the adult supervisor would complete an incident report when learning of the injury.
Calendar -- The preschool is considered a part of SJB Catholic School and will follow the school calendar.
However, preschool parents do not need to come to Back to School Night. There will be no preschool presentation
that night. Preschool presentations will take place at the preschool open house, and parents will have many
opportunities in the school year to be involved in their child's classroom.
Discipline
Discipline shall include positive guidance, redirection and setting clear limits that foster the child's ability to
become self-disciplined. Disciplinary measures shall be clear and understandable to the child, shall be consistent,
and shall be explained to the child before and at the time of any disciplinary action.
Caregivers shall guide children to develop self-control and orderly conduct in relationships with peers and
adults. Caregivers shall show children positive alternatives rather than just telling children "no."
Caregivers shall care for children without resorting to physical punishment or abusive language. Caregivers shall
acknowledge and model desired behavior.
A time out should be given selectively and only to enable the child to regain control of himself or herself. The
caregiver shall keep the child within visual contact. The caregiver shall take into account the child's
developmental stage, tolerances, and ability to learn from "time out."
Expectations for children's behavior should be shared with children and families.
Dismissal
At 3 pm, an adult After Care supervisor will arrive at the preschool to accompany children who are attending
After Care. All other children will wait in the shade of the preschool sidewalk as parents and guardians line up
their vehicles along the top edge of the preschool parking lot. Parents must exit their vehicles and come to the
adult on the "pickup post," who will provide the parent with the sign-out form for the parent's signature. The
adult on the pickup post will ask the preschool teacher or classroom aide to bring the child to the post, where the
child will be united with the parent. All parents must load children into vehicles using the passenger side only.
Parents or legal guardians must complete and submit a Transportation Permission Form to the school principal to
allow another adult to pick up a child.
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Facility
SJB follows state facility guidelines.
Food
Employees must follow the Maryland State Meal-Snack Guidelines in planning meals for the week. Each teacher
and classroom aide has received a copy of the guidelines. The Nutrition Guidelines has been signed by the
principal and should remain posted in the preschool.
Handwashing
Handwashing procedures are posted, and students are required to wash hands before meals and reminded of the
need to wash hands with soap, warm water, and to scrub for at least 20 seconds --- source
Milk
All children in preschool are required to be served milk that is low in fat -- 1 percent or skim milk. It can be
flavored or unflavored. Whole milk may not be served. Please see the guidelines a medical condition excuses the
child from having low-fat milk in the child's diet.
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The preschool teacher will be responsible for a meal plan at least one week ahead.
For snacks, the daily plan for each child will include ¾ cup of low-fat milk plus one of the following options:
½ cup of fruit/vegetable
½ slice of bread
½ cup of cereal
½ ounce of meat or meat alternative
Pre-school families have been informed that they must participate in the milk plan.
Water should be made available to children when they are thirsty.
Naps
Napping equipment must be provided by provider and approved for use by the Office of Child Care. Equipment
must be in good condition and meet the standards of the Consumer Product Safety Commission.
No soft bedding items, such as pillows, comforters, bumper pads, stuffed toys, etc.
The school must supply sheets in case of soiling or other needs.
Provider must ensure that blankets and pillows are available for children
who are 18 months old or older, but parents may provide them.
Once used, only that child may use the linens and accessories until they
are washed and sanitized.
Sheets must be used on the napping equipment for sanitary purposes.
Sheets must be labeled with the child’s name for easy identification.
Mats must be placed at a distance of at least 3 feet apart if placed side by side or 18 inches apart, if children's head
placement alternates, so that an adult or a child may move easily between them, to allow for faster evacuation in
the event of fire or other emergency, to prevent injuries to napping children, to reduce the spread of germs.
All napping equipment and linens must be kept clean.
Mats must be washed regularly using approved sanitation methods.
Linens must be washed often.
Blankets and pillows provided by parents should be sent home weekly to be laundered.
Screen Time
Screen time use is limited to 1 hour per day of high-quality programs. Parents should be given the opportunity to
view the same media with children to help them understand what they are seeing and to apply it to the world
around them.
Teacher should talk with children about online citizenship and safety, including treating others with respect
online and offline.
Toilet Training – Children must be toilet-trained
Children coming to the SJB preschool must be able to use the toilet on their own. The school will enforce the
potty-training policy. If a child regularly soils his or her parents, the child may be required to stay home until he
or she is sufficiently potty-trained.
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SJB's preschool is licensed by the state and must follow state health and sanitation regulations. Because the
program does not include toddlers or infants, SJB does not include diaper-changing in the daily program and
does not have a diaper-changing station or diaper-changing supplies in the classroom.
• Diapering Area: COMAR 13A.16.05 PHYSICAL PLANT AND EQUIPMENT .08 Sanitary Facilities and Supplies. COMAR 13A .15.05 Home Environment
and Equipment .03 Cleanliness and Sanitation E. (3) • Diapering Procedure: COMAR 13A.16.09 PROGRAM REQUIREMENTS 02 Activity Plans for Infants
and Toddlers. B. (4). (d) COMAR 13A .15.05 Home Environment and Equipment .03 Cleanliness and Sanitation E. (1) (2) • Hand Washing: COMAR
13A.16.11 HEALTH .03 Preventing Spread of Disease. COMAR 13A .15.05 Home Environment and Equipment .03 Cleanliness and Sanitation D (1) (2) •
Diaper Cream: COMAR 13A.16.11 HEALTH .04 Medication Administration and Storage. B. Topical Application A, D (2) COMAR 13A.15.11 Health .04
Medication Administration and Storage. B. Topical Applications A, D (2)

SJB Preschool Handbook
Additional information can be found on our preschool page.
SJB preschool is regulated by the State Office of Child Care and complies with the
following policies:
Facility and Operations
Meal and Snack Guidelines
Hand Washing
Discipline Guidelines
Accident/Injury Report

WELCOME TO SJB PRESCHOOL

The SJB preschool staff and administrators welcome you to the St. John the Baptist
community. We look forward to working with you and your child, and we thank you for
entrusting us as our partner in the education of your child.

The handbook is your reference for our school. Please review it and contact us if you
have any questions about its contents.
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Philosophy
St. John the Baptist Preschool offers an early childhood program for 3-year-old and 4year-old children (as well as 4-year-olds who turn 5 during the school year). SJB offers a
safe, nurturing environment with Christian Catholic values.
The goal of the school is to promote the spiritual, social, emotional and intellectual
development of each child in a developmentally appropriate environment welcoming
of children of all abilities.
The program includes whole-group and small-group instruction, individual instruction,
free-choice activities, play time and gross-motor development. Outside play and quiet
time are scheduled each day because they are important to young children.
The program includes pre-reading, math, science, and religious education components.
The children learn through a range of experiences including music, art, dramatic play,
story time, and movement. Activities reflect the interests of the children, their primary
languages and cultural backgrounds.
Group activities encourage being part of a community, respecting and helping one
another. The school environment promotes self-worth, well-being, and self-confidence.

Admissions, Registration and Withdrawal
St. John the Baptist welcomes all children. The Archdiocese Admissions Non-Discrimination Policy is
published on the website of the Catholic Schools Office of the Archdiocese of Washington:
https://www.adwcatholicschools.org
1. Admission priority is as follows:
2. Siblings of enrolled students whose parents actively participate in the school and parish
community.
3. Children whose parents actively participate in the school and parish community
4. Children of non-participating parishioners and non-parishioner Catholics
5. Non-Catholics
Children entering the 4-year-old PreK program must be 4 years old by September 1. Birth certificates
and complete health, academic, psychological, psycho-educational and behavioral records must be
presented for admission. Full disclosure of a child’s history is required prior to a child’s admission to
St. John the Baptist.
Priority enrollment for current students begins in December. Sibling and general applications will be
accepted after priority enrollment. Applications are free. Upon acceptance, a registration fee is due.
Tuition may be paid in up to 10 monthly installments beginning in July and continuing through April.
There is an annual fee for installment plans ($45).
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Families withdrawing students from St. John the Baptist should notify the principal as soon as possible.
Records will be forwarded to the new school upon request if the parent has signed a student record release
form and all financial obligations have been satisfied.

Aftercare Program
A supervised and licensed After Care Program is available for students registered in our full-day
preschool. After Care is available from 3:00 p.m. to 6:00 p.m. on all days that the school is in full day
session and from 12 noon to 4:00 p.m. on all days that the school is in half-day session. Registration is
required to attend.
In the event of an emergency closing, After Care will not be available. Parents are expected to pick-up
their children at the designated time, or make arrangements for the child/children to go home with
another family. More information about After Care is available on the school website.

Behavior Policy

Preschool is a time to explore different behaviors. Our goal is to help children learn to make positive
choices that enable them to be cooperative members of our preschool community. Children learn to be
kind, considerate friends who respect others and their environment. Students are encouraged to come
to their teachers to discuss problems. This allows After Care teachers to address the child’s concerns
and help children learn to resolve social issues.
We use positive behavioral supports and strategies with children that include:
modeling desirable behavior (Ex. teacher models sharing)
positive
reinforcement
(Ex. praising the child when making good choices)
providing
choices(Ex.
(Ex.child
childgetting
given choice
to sit quietly
during
story
or find
another
activity)
using
redirection
upset waiting
for turn
to use
sensory
table
is invited
to come to the easel and
paint)
reflection and problem solving (Ex. typically a back and forth of questions and statements between teacher and
student(s) that help child articulate what the problem is and what the child might do to seek resolution)

clearactivity.
rules
and
(Ex.
visual
rules
are
posted
in classroom
and
referred
to often)
When
children
not
successful
in
making
positive
choices,
they
reminded
of classroom
expectations.
Aare
model
of
good
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may
besuccessful…
demonstrated.
Theare
child’s
attention
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to
another
If expectation
these
steps
do
not
prove
The teacher will talk with the child about appropriate behavior, using positive behavioral
supports and strategies.
The teacher may communicate with the child’s family.
The teacher may call a conference with the child’s family and principal.
If the situation does not improve and the principal believes the safety or health of others in the
school will be impaired by the child’s continued attendance, the principal may ask the family to
withdraw from the preschool.

Birthdays
We celebrate birthdays in preschool with a simple, sweet ceremony. Each student may choose to
celebrate his/her birthday by bringing a birthday treat for the class. Parents should contact the teacher
in advance to plan. Snacks for the class must be free of nuts. Soda and candy are not permitted.
37

Curriculum & Assessments
St. John the Baptist School provides for the individual growth of the student in all phases of
development. Courses meet requirements set by the Catholic Schools Office of the Archdiocese of
Washington and the Department of Education of the State of Maryland. Learning materials are
developmentally appropriate; accessible; promote multiple modes of exploration and learning; reflect
children’s interests; and support children of all abilities.
McGraw-Hill’s Wonders series is used in the Pre-K reading curriculum. Wonders is used in the
elementary school. Preschool reading standards guide the lessons. The small-group rotational
reading plan is followed in PreK and in the elementary grades. The program is age-appropriate and
supports social-emotional development and a strong foundation for a quality learning environment
in which children can learn, grown and experience success.
Instruction is driven by the Archdiocese of Washington Standards and Early Childhood Essential
Learning Domains: Social Foundations, Language and Literacy, Mathematics, Science, Social Studies,
Physical Well-being, Motor Development and Fine Arts. Maryland’s Early Learning Standards guide
our lesson planning process.
Lesson plans reflect the interests, skills, and cultural backgrounds of the children in the class. The
developmental needs of each and every child are considered including children with special needs,
special health care needs, and IEPs. Learning occurs in small reading groups, play-based activities,
and activity-based activities. All activities are facilitated by supportive educators and integrated
with the learning objective and theme.
Lesson plans are informed by observation of the students in the class, ongoing formal and informal
assessments and information provided by the families. Observations and assessments include
developmental checklist and the Early Learning Quick monitoring progress monitoring of early literacy
and numeracy skills.

Preschool Assessment
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Developmental Screening
Maryland State Department of Education encourages all children in regulated care and early childhood
educational programs to have a developmental screening. We screen each child in our preschool
program annually. Developmental screening is used to celebrate a child's achievement as well as refer
them for support and services when there is an area of concern.
Developmental screenings, along with regular physical exams, dental exams, hearing tests and vision
tests, are important ways to monitor a child's growth and development. The screening tool our program
uses is called Ages & Stages Questionnaires 3rd Edition (ASQ-3).
St. John the Baptist families apply for admission through a password-protected TADS portal, accessed
through the Admissions Page of the school website. In the enrollment process, the school requests that
families submit service plans including Individualized Family Service Plans (IFSPs), Individualized
Education Programs (IEPs), and 504 accommodation plans in the secure document enrollment portal.

Field Trips
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There will be several scheduled field trips for preschool classes. Parents are needed to help chaperone
these trips. Since we need a parent’s full attention on field trips, we cannot allow siblings to accompany
you. All volunteers, including chaperones, must be in compliance with the Archdiocese’s child
protection policy. If there are not enough chaperones for a scheduled field trip, the trip will be canceled.

Immunizations and Health Records
The Archdiocese of Washington and St. John the Baptist School follow the Maryland Department of
Health & Mental Hygiene requirements except that the Archdiocese does not allow exemptions from
immunizations. These requirements are periodically reviewed and updated, and changes will apply to
St. John the Baptist School.
Immunization: An Immunization Certificate from your child’s physician with the appropriate
immunizations must be submitted at the time of enrollment to school. The only exceptions to the
required immunizations are:
-Documentation of medical contraindication(s) by a physician;
-Documentation of immunizations in progress, but up-to-date (students will be excluded if
additional required immunizations become past due); or
-Proof of a medical appointment to obtain immunizations within 20 days of the enrollment
date.
Physical Examinations: All students entering school are required to have a physical examination and
submit a Health Inventory form. The physical examination must be completed within nine months
before the start of the school year. Yearly updated health inventory is only required if there is a change
in health status.

Inclusion of All Students
St. John the Baptist welcomes all children to fully participate in our school, including children with
special needs and special health care needs. We ask that families provide a copy of their child’s IEP.
Upon receiving a student’s IEP, St. John the Baptist staff will review and work with the family and early
intervention or special education service providers to support that child’s goals. Families should share
any special health needs including information about food allergies to our school nurse. The nurse,
parents and teacher will collaborate on what additional procedures and policies need to be adopted to
ensure the safety and inclusion of all students.

Late Pick Up Fees
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Punctual pick-up of students is important to the children as well as being fair to our staff. While we
understand emergencies happen, please be considerate in adhering to this policy. If you are running
late, please call the school and let us know.
The Late Pick-up Policy is: Ten minutes after class dismissal, parents will be fined $1.00 per minute
according to the classroom clock. Habitual late pick-ups will require the parents to have a conference
with the Principal and fines may be assessed. Fines will be collected by the Principal and must be paid
immediately upon pick up of your child.

Lunch, Milk & Snacks
Each of our preschool classes has a lunch period. Families are responsible for sending their child to
school with a nutritious, balanced lunch each day. We encourage you to have your child help pack their
lunch box and have discussions about healthy foods and treats. Lunches should contain fresh fruits or
vegetables and limit sugar and fats. We follow the Maryland State Meal-Snack Guidelines as we monitor
meals provided from home and may supplement to ensure children are receiving nutritious, balanced
meals.
Hot lunch is available for purchase. Menus are sent home at the beginning of each month. Milk
service is available to all students. For a small fee, your child will be served milk at lunch every day
through the school year.
Parents of our Prekindergarten students are asked to send a daily snack for their child. We ask that you
send a snack which is nutritious; please see snack ideas at the end of this handbook. We will provide
water at snack time; please do not send juice with snack. Nutrition Guidelines are posted in the preschool.
Water is always available to children when they are thirsty.

Medication
Prescription and non-prescription or "over the counter" medication may only be administered to a
student during the school day upon the written order of a physician, dentist or nurse practitioner. All
medication must be delivered to the school office by the parent, and the medication must be in the
original container to assure proper labeling as to content and dosage. Non-prescription medications
must be in new, safety-sealed containers. Parents must sign a form acknowledging that the school
medication technician or health room aide may administer the medication received by the school.
Parents must include in the student’s health records any and all chronic illnesses or
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disorders (including psychological and/or social), as well as any maintenance medications a student
may be taking. Additionally, parents are requested to provide any medications, instructions or
procedures that a student might need in an emergency. Full, continued disclosure of information is
required for the safety and benefit of your child.

Naps
Napping equipment must be provided by provider and approved for use by the Office of Child Care.
Equipment must be in good condition and meet the standards of the Consumer Product Safety Commission.
No soft bedding items, such as pillows, comforters, bumper pads, stuffed toys, etc.
The school must supply sheets in case of soiling or other needs.
Provider must ensure that blankets and pillows are available for children
who are 18 months old or older, but parents may provide them.
Once used, only that child may use the linens and accessories until they
are washed and sanitized.
Sheets must be used on the napping equipment for sanitary purposes.
Sheets must be labeled with the child’s name for easy identification.
Mats must be placed at a distance of at least 3 feet apart if placed side by side or 18 inches apart, if children's
head placement alternates, so that an adult or a child may move easily between them, to allow for faster
evacuation in the event of fire or other emergency, to prevent injuries to napping children, to reduce the
spread of germs.
All napping equipment and linens must be kept clean.
Mats must be washed regularly using approved sanitation methods.
Linens must be washed often.
Blankets and pillows provided by parents should be sent home weekly to be laundered.

Parent-Teacher Communication
There is a general orientation meeting in August that parents are asked to attend. Conferences will be
held twice a year in November and April/May. You will receive an email with a link to sign up for a
conference. Report Cards are distributed in January and June for four-year-olds enrolled in the
Prekindergarten class. Students in prekindergarten will bring home a communication folder in their
tote bag. Please check in there each day for notes and updates. Exact dates of meetings and conferences
can be found on the school’s calendar in Plus Portal and will be in the Principal’s Weekly Newsletter.
If you have any questions about your child and his or her progress, please contact your teacher or the
Main Office and request an appointment to meet. It is the policy of the Archdiocese of Washington that
teachers may not communicate with anyone via e-mail regarding a student’s behavior, learning issues
or academic issues. Parents may contact a teacher by e-mail, but the teacher may only respond about
these topics by phone or meeting.
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All families are required to log in and update their contact information in our Plus Portal system. School
wide information including weather related closures and time sensitive messages will be distributed
using Plus Portal.

Physical Activity
Outside play and physical activity are important for children’s healthy growth and development.
Accordingly, our preschool programs go outside every day except in extreme cold and rain. Please
ensure your child is dressed appropriately for the weather (jackets, hats, mitten, pants, etc.) and wears
shoes that allows them to be active. On days when the weather prevents us from being outside, we will
use the school’s gymnasium.

Rest Tim
Rest and/or quiet time are also important for children’s healthy growth and development are
important. Children in our full day preschool classes will have one rest period each day. During rest
time, each child will be required to rest quietly on the mat. The school will provide each child their own
mat. Parents will send a fitted crib sheet, blanket and small pillow. These will be sent home on the last
day of the week to be washed. Rest time is approximately one hour but may be adjusted to ensure the
rest periods is appropriate to the age, needs, and activities of the child.

Safety Drills
Fire safety is discussed and practiced with children. Fire drills are conducted monthly. Fire evacuation
plans are posted in each room. The Archdiocese of Washington has selected the A.L.I.C.E. protocol.
Preschool children are taught and practice what to do in the event that an intruder is in the building.
Lesson plans regarding A.L.I.C.E. are approved by the principal and are taught in a developmentally
appropriate way.
Please keep all contact information up to date using Plus Portal. In the event of a situation that
causes us to evacuate, you will be contacted using the information you provide in Plus Portal.
Notifications are made by phone call, text and/or email.

School Hours, Arrival/Dismissal Procedures & Authorized Individuals
Prekindergarten class begins at 8:00 am. Students may arrive no earlier than 8:00am. Please see the
back of the handbook for a map detailing morning drop off.
At 3 pm, an adult After Care supervisor will arrive at the preschool to accompany children who are
attending After Care. All other children will wait in the shade of the preschool sidewalk as parents and
guardians line up their vehicles along the top edge of the preschool parking lot. Parents must exit their
vehicles and come to the adult on the "pickup post," who will provide the parent with the sign-out form
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for the parent's signature. The adult on the pickup post will ask the preschool teacher or classroom aide
to bring the child to the post, where the child will be united with the parent. All parents must load
children into vehicles using the passenger side only.
Parents or legal guardians must complete and submit a Transportation Permission Form to the school
principal to allow another adult to pick up a child.

Sickness
If your child has a fever or is throwing up, do not send him/her to school. He/she may return when
he/she has been symptom free 24 hours. Please inform the school if your child has a highly contagious
illness such as chicken pox, strep, lice or conjunctivitis.
For runny noses, the general guideline to follow is: clear mucus is okay for attending, but keep your
child home if the mucus is yellow/green. If your child becomes sick during school, you will be
notified to come immediately to pick him/her up.

Screen Time
Screen time use is limited to 1 hour per day of high-quality programs. Parents should be given the
opportunity to view the same media with children to help them understand what they are seeing and to
apply it to the world around them.
Teacher should talk with children about online citizenship and safety, including treating others with respect
online and offline.

Technology Usage
Technology use is limited and planned in coordination with the Technology Director. Screen time use is
limited to 1 hour per day of high-quality programs. Parents should be given the opportunity to view the
same media with children to help them understand what they are seeing and to apply it to the world around
them.
Teacher should talk with children about online citizenship and safety, including treating others with respect
online and offline.

Toilet Use
Children must be toilet trained. The use of disposable underway is not allowed.

Tote Bags
Children usually have several items to transport home each time they come to class, and their small
hands often have trouble holding their many treasures. We will provide a tote bag for your child to
carry back and forth to school. This open shopping bag type is preferable to a backpack, as often the
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treasures are an odd size. Be sure to bring it to school every day. You can also decorate it or attach
something to it that will help your child to recognize it as his/her own!

Tuition Policy
St. John the Baptist School establishes a per-pupil rate of tuition. St. John the Baptist School reserves the
right to cancel the enrollment of any student whose family fails to satisfactorily meet the tuition
payments during the preceding semester, or to require payment of full tuition prior to the start of the
next semester.
The school reserves the right to withhold a student's school records when the family fails to
satisfactorily meet the tuition payments. Tuition may be paid in full prior to the start of classes, or
families may enroll in an installment payment plan. Generally, installments will be a plan for preauthorized, electronic transfers to cover periodic payments. There is normally an annual fee for
participation in the installment program.
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